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The Academy of Nutrition and Dietetics Board of Directors and/or staff members are available to present at affiliate meetings. The presentation by an Academy Board of Directors member offers a report on recent developments of the Academy of Nutrition and Dietetics and the Foundation. The presentation highlights the top changes, challenges and initiatives of the profession while focusing on future trends and opportunities. The many benefits to membership will be discussed including the myriad resources available to assist members in their personal and professional development. The presentation summarizes the many roles played by dietetics professionals in improving the nutrition and health of the public, educates members on the rich history of their organization, and keeps members well-informed of activities being carried out on their behalf, such as public policy and advocacy, the projects of the Academy Foundation, news media outreach programs and the Second Century Vision. Click to view the Academy Board of Directors.
The presentation by an Academy Board member will include a brief update on Second Century. Your affiliate is welcome to request that an Academy staff member attend to present a more depth about Second Century. (Note, the expenses for a staff member to attend will be covered by the affiliate.)
Submission Process:

1. The Affiliate completes and submits this Board of Directors/Staff Request Form and sends to affiliate@eatright.org at least 60 days out from the meeting. (Forms must be submitted even if the affiliate has already spoken with the Board/staff member.)

2. The Academy staff will coordinate availability with the requested Board or staff member.

3. The Academy staff will contact the affiliate within 10 business days of the submitted request with additional questions or Board/staff confirmation of attendance.

4. Upon confirmation of availability the affiliate and speaker will coordinate additional plans for the speaking opportunity.

Affiliate Responsibilities for Board of Directors/Staff Speakers:

· Reimbursement: Each Affiliate will reimburse all expenses incurred by the Academy Board and/or staff member. This includes air/ground transportation, subsistence, and lodging. If the affiliate has specific rates for reimbursement, the affiliate needs to share that information with the speaker.

· Travel Arrangements: Affiliates should initiate the communication regarding the date, time, place and other logistical arrangements. Hotel arrangements should be arranged by the host organization. If the speaker uses the Academy’s travel system to make arrangements, an invoice will be sent to the affiliate for reimbursement of expenses.

· Honoraria and Fees: An Academy Board/Staff member may not accept an honorarium or fee for representing the organization or for presenting on organization-related business or initiatives. Board members who are also requested to present a continuing professional development session are entitled to receive compensation. The amount will be negotiated between the Affiliate and the Board member. 

· When to Issue a 1099:

· 1099’s are issued if a speaker was provided an honorarium. The 1099 will be issued directly to the speaker and reference their social security number.

· 1099’s are not to include any amounts that were due to reimbursement of expenses.

· As an example, if a speaker presents two topics – one as an Academy Board member and one for presenting continuing professional development, only the funds received as an honorarium related to the continuing professional development would be included on the 1099.  Any expenses incurred would not be included in the 1099.
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Your Affiliate
	Affiliate Name:
	

	Submitter Name:
	

	Submitter E-mail:
	

	Submission Date:
	


Meeting Details

	Meeting Dates
	
	Meeting Location(City/State)
	

	Proposed Speaker  Name
	

	Speaker’s  Academy Position
	

	Anticipated Attendance
	

	Expense Reimbursement Contact (Name and Email) Address)
	

	Comments
	


We acknowledge the Affiliate’s responsibility to provide transportation, subsistence and lodging for the requested speaker.  Once the speaker has been confirmed, we understand it is the affiliate’s responsibility to communicate directly with the speaker to make arrangements.

Affiliate President Signature


Date

Please submit this form to affiliate@eatright.org.  Please allow up to 10 business days to receive confirmation.
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